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COURSE OVERVIEW: 

It is commonly agreed that education should aim at holistic development of the individual. India 
at present needs a large base of skilled and competent manpower. There is a need for industry 
- institute collaboration, sector wise skill profile, identification of courses and development of 
modular competency-based curriculum. The subject business administration was introduced 
not merely to provide basic understanding of various principles, procedures and practices 
related to Business but also satisfy skill and vocational needs of the students. The focus is on 
providing Skill based education and training so that employability of the pass-outs can be 
improved. 

 
OBJECTIVES OF THE COURSE: 

Following are the main objectives of this course - 

 To provide knowledge of principles, practices, procedures about Business, Trade and 
Industry 

 To provide basic knowledge of Technological tools including computers and its application in 
Business 

 To develop an understanding of the environment in which we live and undertake various 
activities related to business 

 To educate learner in different functional areas and develop their basic understanding about 
the same 

 To encourage spirit of entrepreneurship and prepare learner to enter into Self employability 
 

SALIENT FEATURES: 

 This course helps in developing basic Skills required to undertake different commerce related 
activities 

 It helps in developing right aptitude and qualities for being an Entrepreneur. 

 This course places greater emphasis on imparting practical skills like Presentation, 
Communication, Analytical, Problem solving aptitude and Listening skills. 

 The course engages the learner through project work, field visits, attachment with industries, 
organizing industry expert visits. 



  

LIST OF EQUIPMENT AND MATERIALS: 

The list given below is suggestive and an exhaustive list should be prepared by the vocational 
teacher. Only basic tools, equipment and accessories should be procured by the Institution so 
that the routine tasks can be performed by the students regularly for practice and acquiring 
adequate practical experience. 

Teaching/Training Aids: 

1. Computer 

2. LCD Projector 

3. Projection Screen 

4. White/Black Boards 

5. Flip Charts 

6. Video and audio recorders 

 
CAREER OPPORTUNITIES: 

On completion of the class 12th with Business Administration course, various career opportunities 
are available, like 

 e-Commerce executive 
 Virtual service associate 
 Inventory executive 
 Sales executive 
 Office Assistant 
 Digital marketing executive 
 Customer relationship executive 
 BPO executives 

 

VERTICAL MOBILITY: 

After completing 12th grade with Business Administration, the students can opt for various 
courses in higher education in Private / Government Universities in India and overseas like 
and not limited to: 

 Graduate programs in Vocational studies 
 Diploma and Certificate courses in Business Administration 
 BBA 
 BMS 
 BFT 

 HRM 

 
CURRICULUM: 

This course is a planned sequence of instructions consisting of Units meant for developing 
employability and Skills competencies of students of Class XI and XII opting for Skills subject 
along with other subjects. 


