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POLICY ON LEARNING SUPPORT ASSISTANT 

At Our Own English High School, we believe in giving the best educational experience to every child. It is 

a whole-school approach with a focus on inclusive practices, removing barriers to learning and meeting 

each student’s individual needs. 

Being identified with SEND could mean that students require specialist support, specific curriculum 

modification or individualized planning to ensure that they make the expected levels of progress given 

their starting point. 

LSA (Learning Support Assistant) programme supports the student’s social, emotional, academic needs 

and behavioral concerns. It incorporates a system that aims towards fading off the learning assistant 

support as the student’s skills improve.  LSA works in partnership with the parent, special educator, 

counselor and the concerned teachers.  

ROLE OF LSA 

• facilitate student in completing classroom activities when necessary. 

• create daily student reports 

• help the student display appropriate classroom behavior 

• be positive in her approach to new tasks; and helping her to gain self-control 

• facilitate the process of modification, implementation and outcomes of the students educational, 

behavioral programs set by the counsellor and special educator. 

• set up and maintain an appropriate learning environment 

• help the child to be prepared and organized for the class and reminds her to be a responsible and 

committed student. 

• maintain discretion and confidentiality of child and family information at all times. 

NOTE 

The LSA will: 

• be employed by the parents to work with the child at school 

• be responsible only for the student under her charge 

• arrange for own transport  

• comply with all rules and policies in regards to safety. 

• be required to attend IEP meetings 

• provide prior notification to the school authorities in case of absence. 
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Parents to submit the following documents with an introductory statement to appoint LSA. These 

documents are mandatory requirements to seek security clearance and approval by SPEA. 

1. Proposed LSA’s Clear Copies of Passport + visa as a portrait  

2. Proposed LSA’s passport size photograph with white background  

3. Proposed LSA’s degree/ certificate  

4. Proposed LSA’s Emirates ID  

5. Proposed LSA’s details filled in an application  

6. Current Student medical/ Psychometric Assessment report from the approved center by the 

Ministry of Education, Sharjah (the report should be new or only very few months of the same 

year) 

7. Student Emirates ID  
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LEARNING SUPPORT ASSISTANT AUTHORIZATION 

 

I ____________________, father/ mother of ____________________ give my full authorization and 

consent for my child to be supported by ____________________________ the proposed Learning Support 

Assistant. 

 

Parent’s signature: 

Date:  

CONSENT OF THE PROPOSED LEARNING SUPPORT ASSISTANT  

I, solemnly affirm that I will assume full responsibility for ____________________ whom I will be 

supporting. I agree to take responsibility of his/her classroom behavior and will be abiding to the school 

rules and regulations keeping in mind the responsibilities of Learning Support Assistant. 

 

Address:   

Contact details: 

Learning Support Assistant’s Signature: 

Date:  

Special Educator’s/ Counselor’s Signature: 

Supervisor: 

 



Full Name

Family Name

Place of Birth

Previous Nationality

Add Photo

Alias

Date of Birth

Present Nationality

Religion

Date of Entry to U.A.E

Sponsor Upon Entry

Sect

Port of Entry

UNITED ARAB EMIRATES

Statement No

INTRODUCTRY STATEMENT

PASSPORT AND RESIDENCE DETAILS

Passport/Document No Place of Issue

Date of Issue Date of Expiry

Residence V. No Place of Issue

Date of Issue Date of Expiry

QUALIFICATION

School/ University

PRESENT SPONSOR

Place of Employent Profession

Office Tel No Bank Salary

Date of Graduation Country

Languages

MARITAL STATUS

Name of Spouse Nationality

Place of Birth Date of Birth

Employer Profession
þÿ�P�r�i�n�t� �F�o�r�m þÿ�R�e�s�e�t� �F�o�r�m



CHILDREN

1 2 3

4 5 6

7 8 9

Father's Name Nationality

Place of Birth Date of Birth

Employer Profession

Mother's Name Nationa;ity

Place of Birth

Employer Profession

RELATIVES
Name Nationality Employer

Name Nationality Employer
FRIENDS

RESIDENCE DETAILS

Zone Street

Proprietor House/Building No

Floor No Flat No

Res. Tel. No Mobile Tel. No

Pager P.O. Box

PREVIOUS EMPLOYMENT IN U.A.E

1 2

3 4

Date of Birth

1

2

3

1

2

3

þÿ�R�e�s�e�t� �F�o�r�mþÿ�P�r�i�n�t� �F�o�r�m



COUNTRIES YOU VISITED

1 2 3

4 5 6

COUNTRIES OF PREVIOUS EMPLOYMENT

1 2 3

4 5 6

VEHICLE DETAILS

Type Place of Registration

Plate No Colour of Plate

D. License No Place of Issue

Date of Issue Date of Expiry

HAD YOU EVER BEEN IN THE MILITARY SERVICE ?I

a- Country b- Type of Service

c- Rank d- Duration

YES NO

      I the undersigned undertake that details contained in this statement are  correct  
and complete 

Enclosure:          Four Personal photos,                               One photo copy of passport

Date of Employmet

Name

Signature

Date

þÿ�P�r�i�n�t� �F�o�r�m þÿ�R�e�s�e�t� �F�o�r�m


